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HIGHLANDS FIRE DISTRICT
HUMAN RESOURCE POLICY GUIDELINES

CODE/TITLE:

30.07 Work Schedules (Operations)

SECTION:
 
30.00 Compensation Administration

APPROVED:

04/19/05


I.
PURPOSE

To designate hours of work and define the work period so as to remain in compliance with the timekeeping requirements of the Fair Labor Standards Act.

II.
SCOPE

This policy applies to all operations personnel.

III.
POLICY

HFD shall establish work schedules as deemed necessary based upon such factors as workload, customer service need, and the efficient management of employees.

IV.
DEFINITIONS

The following definitions are provided to ensure proper application of the timekeeping requirements of the Fair Labor Standards Act.

A.
The workday begins at 0800 hours and ends the following day at 0800 hours.  

B.
The workweek for operations personnel begins on Saturday and ends on Friday.  

C.
The work period for purposes of calculation of overtime is 24 days.

V.         GUIDELINES
A. The District is entitled to establish schedules, reschedule hours of work, and schedule overtime hours, as deemed necessary.
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