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HIGHLANDS FIRE DISTRICT
HUMAN RESOURCE POLICY GUIDELINES

CODE/TITLE:

20.16 Solicitation & Distribution

SECTION:
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APPROVED:
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I.
PURPOSE
To minimize disruption of normal District operations by limiting and controlling solicitation and distribution on District premises.

II.
SCOPE

This policy applies to all employees of the HFD, as well as to outside visitors, vendors, suppliers, etc.

III.
POLICY

It is the policy of HFD to place limitations on individuals attempting to solicit or distribute on District premises according to the following guidelines.

IV.
GUIDELINES

A.
Persons who are not employed by the District are prohibited from solicitation and distribution on District premises without prior management approval.

B.
Employees are permitted to engage in solicitations or distributions of literature for any group or organization, including charitable organizations, only in accordance with the following restrictions:

1.
The sale of merchandise is prohibited on District premises.  Exceptions may be granted by the Fire Chief for charitable fundraisers.

2.
Literature for any political campaign shall not be displayed on District premises or in District vehicles.

3.
Solicitation and distribution of literature are prohibited during the working time of both the employee making the solicitation or distribution and the employee being solicited.  Such working time does not include one’s unpaid meal or break period or other time when the employee is not working.  Additionally, solicitation and distribution of literature are prohibited when using District vehicles or equipment.  Exceptions may be granted by the Fire Chief in order to show District support for a charitable cause.

C.
The use of work time, District equipment, facilities or other resources is prohibited for the purpose of influencing the outcome of any election.

D.
Employees may be involved in political activities while off duty, however, any political involvement including, but not limited to solicitation, distribution of literature, and campaigning may not be done while in District uniform.
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