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I.
PURPOSE

To promote and maintain guidelines regarding tobacco use in the workplace, which are in consideration of the health and safety of employees, visitors, and the public.

II.
SCOPE

This policy applies to all employees, and in part to visitors on District premises.

III.
POLICY

It is the policy of the HFD to control the use of tobacco in the workplace in accordance with the laws and the rights, needs, health, and concerns of tobacco users and non-users alike.

IV.
GUIDELINES

A.
Smoking is prohibited in all District facilities and vehicles.  Smokeless tobacco may be used in District facilities and vehicles as long as it is done politely and with discretion.

B.
Smoking may be allowed in designated areas outside of the buildings, as long as it is not within public view.

C.
Receptacles are provided in the rear of the buildings and all smokers shall use the receptacles and shall thoroughly clean and maintain the receptacles and the surrounding area.  Chewing tobacco waste shall be allowed on dirt, rocks or asphalt, but shall be prohibited on concrete or any other surface that could cause an unsightly condition.

D.
Tobacco use shall not interfere with the daily routine, District activities or other functions and shall be supervised by the immediate supervisor or any other person acting in a supervisory role.

E.
Tobacco use is not allowed on any calls or emergency or non-emergency scenes to which the District has been dispatched.  The only exception would be if a tobacco use area were established in a rehabilitation area at a fire scene, in which case smokeless tobacco may be allowed.

F.
No tobacco containers shall be worn in a pocket of the uniform while engaged in any public contact.

G.
Tobacco use shall not be allowed during any public contact.

H.
These guidelines shall not supersede any local or State laws or any existing or future regulations established for fire, health, or safety reasons.
I. Any employee using tobacco shall be considerate of the rights and health concerns of fellow employees and the public.
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