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I.
PURPOSE

To establish and maintain a drug- and alcohol-free workplace in the interest of public safety and a healthy and productive work environment, by prohibiting the use, consumption, influence, possession, distribution or sale of illegal drugs or controlled substances and/or alcohol while on duty.

II.
SCOPE

This policy applies to all prospective and current employees, including all full-time, part-time, temporary personnel, and volunteers.

III.
POLICY

It is the policy of the District to demand a drug- and alcohol-free work environment so that employees have safe, healthy, and productive conditions in which to work, and so that the community receives the high quality of service that it expects. The maintenance of such an environment justifies the use of a reasonable employee drug/alcohol-testing program. Any employee failing to meet this policy shall be subject to discipline, up to and including termination of employment. To ensure that our members function in a safe, healthy and productive manner, the District will stress education, prevention, intervention, and rehabilitation as it relates to drug and alcohol use or abuse.

IV.
DEFINITIONS

Illegal drugs – any controlled substance, medication, or other chemical substance that is not legally obtained, is not being used legally, or is not being used for the purpose(s) for which it was prescribed or intended by the physician.  Thus, “illegal drugs” may include over-the-counter medications, if they are not being used for the purpose(s) for which they were intended.

Legal drugs – prescribed or over-the-counter medications that are legally obtained by an individual and used for the purpose(s) for which they were intended by the physician.
V.
PROHIBITIONS

A.
Employees shall not report for duty or remain on duty requiring the operation of a district vehicle or equipment functions while having a Blood Alcohol Concentration (BAC) of 0.02 or greater.

B.
Employees shall not be on duty while possessing or consuming alcohol.

C.
Employees shall not be on duty while having, using, or possessing any trace of controlled substances.

D.
Employees shall not report to duty within four (4) hours after consuming alcohol.

E.
Employees required to take a post-accident alcohol test shall not consume alcohol for eight (8) hours following the accident or until he/she undergoes a post-accident alcohol test, whichever occurs first.

F.
Medicine containing alcohol or controlled substances may be used while operating a vehicle or equipment if taken pursuant to the instructions of a physician, and either:

1.
The employee has been advised by such physician that the substance will not adversely 
affect his/her ability for safe operation.

2.
The employee has no reason to know (including label warnings, etc) that such medicine will adversely effect his/her ability for safe operation.
VI.
GUIDELINES

A.
Use of Alcohol/Illegal Drugs/Legal Drugs:

1.
Alcohol/Illegal Drugs – Employees may not buy, obtain, use, possess, manufacture, distribute, dispense, sell, or transfer alcohol/illegal drugs while on duty, while working, while on District property, while in uniform, or while operating District equipment, machinery, or vehicles, personal vehicles while on duty.  Employees may not work or report to duty under the influence of alcohol/illegal drugs or the metabolites of alcohol/illegal drugs.

2.
Legal Drugs/Medication – Employees who have reason to believe that the legal use of drugs may pose any safety risk to any person or equipment or interfere with his/her job performance must report such legal drug use to his/her supervisor or the Fire Chief, either of whom will refer the information to the District’s physician for consideration.  The physician will determine whether any work restriction or limitation is indicated and inform the District and the individual of such restriction. 
B.
Reporting Violations – All employees have the responsibility to immediately report unsafe working conditions or hazardous activities that may jeopardize their safety, the safety of fellow employees and the safety of the public we serve.  This includes the responsibility to immediately report any violations of this Drug and Alcohol policy.

C.
In order to ensure fitness for duty, all operations employees shall be required to report the use of any prescription medications, as well as any over-the-counter medications that may produce side effects that could alter one’s ability to perform the duties of their job.

D.
In order to ensure a drug and alcohol-free work environment, drug testing may be required under the following circumstances:

Pre-Employment – All prospective employees will be required to pass a drug screen as part of their pre-employment physical examination.

For Cause – Suspicion of drug or alcohol use as determined by good faith behavioral observation, performance problems, or employee grievances that are not confirmed by a third party (for instance, but not limited to slurred speech, lack of coordination, erratic behavior, odor of alcohol or marijuana, bloodshot eyes, dilated pupils, incoherence, drowsiness, chronic absenteeism, witnessed use). In such circumstances, a trained supervisor should, but is not required to, seek the opinion of at least one additional trained supervisor if practical.

Post Accident/Incident Involvement – After every accident an employee is involved in while operating a district vehicle, equipment, or while on duty (i) which results in a fatality, or (ii) in connection with which the employee receives a moving traffic citation or which results in injury to any person that requires immediate medical attention away from the scene or the accident or one or more motor vehicles incurring disabling damage as a result of the accident, requiring the motor vehicle to be transported away from the scene by a tow truck or other motor vehicle. Testing shall be done as soon as possible following the accident, but in no event more than eight (8) hours later. Personnel who cannot provide a breath or urine sample within such a time period as a result of serious injury sustained in such an accident must subsequently authorize a release to the Workplace Compliance Officer of such medical records that would indicate BAC or the presence of controlled substance in his/her system. 

Treatment Program – Any employee who is referred by the District for chemical dependency evaluation or treatment or who is participating in a chemical dependency treatment program under an employee benefit plan shall be required to undergo periodic unannounced drug/alcohol testing during the evaluation or treatment period and for a period of up to two years following return to duty.  
E.
Testing Methods and Collection Procedures:

1.
Collection will be performed under reasonable and sanitary conditions.

2.
Employee to be tested will have an opportunity to provide relevant medical, prescription or other information to medical personnel prior to being tested.

3.
Collections will be documented through proper labeling and chain-of-custody procedures to preclude the possibility of contamination, adulteration, or misidentification.

4.
Testing shall be by scientifically accepted methods and procedures.

5.
Sample testing shall be done by a Laboratory approved or certified by the U.S. District of Health and Human Services, the College of American Pathologists or the District of Health Services.

6.
The drugs of abuse groups tested for are: Amphetamines, barbiturates, benzodiazepines, cocaine, methadone, opiates, phencyclidine (PCP), propoxyphene, and marijuana.  Initial screening shall be performed by Enzyme Immunoassay. All confirmation testing shall be performed by gas chromatography/mass spectrometry (GC/MS). Alcohol screening shall use evidential breath testing (EBT) devices. Two breath tests are required to determine if a person has a prohibited alcohol concentration, according to the standards set for a Commercial Driver’s License (CDL).  

7.
Positive tests shall be confirmed using a different chemical process from the initial test method.

8.
All positive tests shall be reviewed by a Medical Review Officer before notification to the District.

9.
A two-step test, Screen and Confirmation, shall be utilized.

10.
The Collection Procedure requires that when the conditions of testing have been met, an employee shall be sent to a pre-determined facility while on paid time, or a mobile unit from the facility shall be dispatched to the employee’s working location. At the District’s expense, testing shall proceed as quickly as possible. Collection of the sample(s) shall be done by medical facility personnel. Specific procedure information is provided within this policy, under Section IV, “PROCEDURE”.
F.
Consequences of testing refusal:
1.
Refusal by an employee to cooperate under this policy shall be grounds for termination of employment. Refusal by a prospective employee to cooperate under this policy shall be grounds for the District to refuse to hire the individual.

2.
Any employee who attempts to interfere, alter, substitute, or in any way affect the outcome of the drug and alcohol screening test process shall be subject to disciplinary action, up to and including dismissal.
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