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I. PURPOSE

To preserve an employment environment that is free from all aspects of illegal discrimination.

II. SCOPE

This policy applies to all applicants for employment and to all employees of the District while on the job or during any District-related activities.

III. POLICY
It is the policy of the Highlands Fire District to promote and ensure equal employment opportunity for all employees and applicants for employment without regard to race, color, religion, gender, sexual orientation, national origin, age, disability, veteran status, or any other bias that is prohibited by law. In accordance with Civil Rights Act, Americans with Disabilities Act, Age Discrimination in Employment Act, Equal Pay Act, and Arizona Civil Rights Act, as each has been amended, the District will not tolerate discrimination in any aspect of employment, including: hiring and firing; compensation, assignment, or classification of employees; transfer, promotion, layoff, or recall; job advertisements; recruitment; testing; use of emergency facilities; training and career development programs;  benefits; or other terms, conditions or privileges of employment. 
The District shall provide reasonable accommodations to qualified individuals with disabilities and 
for religious practices, unless such an accommodation would impose undue hardship on the District. Procedures for administering ADA requests for accommodations are available in HFD Executive Directives - #213 ADA Administration, http://www.eeoc.gov/policy/docs/accommodation.html, 
and at http://www.jan.wvu.edu/.
All employees are required to comply with safety standards. Applicants who pose a direct threat to the health or safety of other individuals in the workplace, which threat cannot be eliminated by reasonable accommodation, will not be hired. Current employees who pose a direct threat to the health or safety of the other individuals in the workplace will be placed on appropriate leave until an organizational decision has been made in regards to the employee’s immediate employment situation.
The District shall post notices to all employees advising them of their rights under the laws enforced by the Equal Employment Opportunity Commission (EEOC). Further information regarding the applicable laws is available at http://www.eeoc.gov/.
IV. COMPLAINT PROCEDURE

An employee or job applicant who feels he has been treated unfairly, or discriminated against in any way, or is aware of the possibility that someone else has been discriminated against, shall notify a District representative via one of the following options:

A.
The employee’s immediate supervisor, or

B.
Any other officer of the District, or

C.
The Administrative Assistant, or

D.
The Fire Chief.

Use of normal chain of command is not required in bringing forth a concern of discrimination.  Regardless of who receives the initial complaint, the Fire Chief shall be notified on the same day by the person receiving the initial complaint, if possible.

If the complaint is directly against the Fire Chief, the employee or applicant also has the option to notify the Chairman of the Board.

Investigation and handling of the complaint of alleged discrimination shall be handled as a highly sensitive personnel matter.   All communications regarding this subject shall be kept in confidence to the greatest extent possible, understanding that the investigative process may require some additional discussion.

Any employee, who, in good faith, brings forth a complaint of discrimination, shall be free from any form of retribution or reprisal on the part of management or other employees.  Likewise, any employee who participates in good faith in the investigative process shall be free from any form of retribution or reprisal on the part of management of other employees.
If an employee is found to have made a false or pretentious complaint of discrimination, or to have deliberately provided false information during the investigative process, the employee shall be subject to disciplinary action, up to and including dismissal.
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